TEIN 07-96 Attachnment B
DATA COLLECTI ON FORM

SYSTEM MODEL DESCRI PTI ON

STATE: __ | MPLEMENTI NG AGENCY

CONTACT (S):

ADDRESS:

CITY: ST: Z| P:
PHONE #: ( ) (ext) FAX:

SYSTEMS TYPES (Pl ease Check)

* Managenent | nformation

_ Data Coll ection/Data Managenment

_ Program Reporting/ Monitoring/ Accountability
_____ Program Eval uati on and Managenent
* Fi nanci al Managenent
_Internal Control and Integrity

Resour ce Managenent/ Budgetary Control of Resources
_ Financial Reporting/Eval uation

* Adm ni strative Program Managenent Personnel/Human Rel ati ons
_ Personnel / Human Rel ati ons
_ Program Managenent

(Staffing-Matching the Right Skills for the Right Jobs:
Training;, Organi zation Service: ldentification of Customer
Needs and Servi ces)

Communi cations/ Traffic(mail)
_ Resource Generation/Devel opment

(Pursuit of Funding-Sal es Function)

* Property Managenment
Equi pnent I nventories
Procur ement

_ Monitoring/ Oversight __ Youth Conpetency __ Case Managenent

O her




| DENTI FI CATI ON FORM

LN: FN: M:_____
PHONE # : ( ) (ext) FAX:
EMPLOYER: ADDRESS:
ClTY: sT: ZIP
OCCUPATI ON: HOW LONG SSN

EDUCATI ON AND EXPERI ENCES

This section below is designed to ascertain information about your
education, training and experience. This information will be used
to identify areas of |earning on which you may be able to provide
techni cal assistance, training or other assistance.

NAME

MAJOR/ M NOR COURSE
OF STUDY

DEGREE/ CERTI FI CATE
RECEI VED

TRAI NI NG SEM NARS, WORKSHOPS, ETC. VWHI CH YOU HAVE ATTENDED

SUBJECT

TARGET GROUP

TRAI NER

TECHNI CAL ASSI STANCE, TRAI NI NG, ETC. WHICH I S HAVE PROVI DED ( Use
list provided on page 2 of the identification form

SUBJECT MATTER TO WHOM METHOD

WHAT TYPE TECHNI CAL ASSI STANCE, TRAI NI NG, ETC. HAVE YOU PROVI DED
Using the list on page 2 of this form please indicate ADDI TI ONAL
areas of training in which you have provided training or technical
assi stance and/ or which you feel you are confort- abl e/ conpetent
in providing technical assistance. Also, please attach any

eval uati ons, feedback or other references which resulted from
techni cal assistance and training you have provided.



Page 2 of the ldentification Form

Pl ease indicate the areas in which you have provided training or technical assistance and/or

whi ch you feel you are confortabl e/ conpet ent

JTPA- STRUCTURE AND PRI NCI PLES ( SP)

SP01__ Orientation to JTPA and

rel ated prograns

SP02__ EDWAA practical application
SPO0O__ Oher:__

POLI CY AND ADM NI STRATI ON ( PA)
PAOCL__ Providing effective support

for the SJTCC

PA02__ Providing effective support
for the PIC

PAO3__ Goal setting at the State
and | ocal

PA04__ Pl anni ng and program devel op

ment

PAO5__ Devel opi ng GCSSP

PA06__ Target group policies

PAO7__ Devel opi ng service program
to nmeet client needs

PA08__ Establ i shing Youth Enpl oyment
Conpet enci es

PAO9__ Devel oping strategies to neet
performaces standards

PA10__ Effective use of non 78% JTPA
funds

PA11__ Funding recapture policies
PA12__ Effective SDA liaison and

noni toring

PA13__ Devel opi ng successful TA
prograns

PA14__ Eval uation proposals

PA15__ Effective nonitoring of
program and contractors

PA16__ Cut back nanagenent

PAOO__ Ot her

FI SCAL/ CONTRACTS ( FQ)

FCO1__ JTPA fiscal regul ations and
reporting

FC02__ Securing diversified funding
effective grantsnmanship

FCO3__ I ncone-generating activities

in providing technical assistance.

M S/ COVPUTERS/ STATI STI CS/ RESEARCH EVALUATI ON

MEO1__ Establishing/Updating the MS

MEO2__ Sel ecting conputer hardware

MEO3__ Sel ecting software for program nanagenent
MEO4__ Sel ecting educational software

MEO5__ Devel oping and | aor market information
MEO6__ Conducti ng post-program fol | ow up

MEO7__ Anal yzing and reporting statistical
information

MEO8__ Met hods of program eval uation

MEOO__ Ot her

PARTNERSHI P/ COWUNI TY RELATI ONS ( PC)

PCO1__ Determining training needs in the enployer
communi ty

PC02__ Marketing job training services to enployers
PC03__ Marketing techniques (ads, video, phone,etc)
PC04__ Effective liaison with elected officials
PCO5__ Effective public/comunity rel ations
PC06__Securing private sector involvenent in JTPA
PCO7__ Building partnerships with other

agenci es/ prograns

PCO8__ Cross-training about rel ated progranms(K-

12, AFDC, etc.)
PCOO__ Other _

CLI ENT SERVI CES (CS)

CS01__ Di spl aced honenakers

CS02__ Di spl aced workers

CS03__ Dropouts/potential dropouts

CS04__ Ex-offenders

CS05__ Handi capped persons

CS06__ Honel ess persons

CS07__ Mnorities

CS08__ Pregnant/parent teenagers

CS09__ Refugees/immgrants

CS10-- Rural workers/jobseekers

CS11__ Youth

CS12__ Welfare recipients/applicants

CS13__ Effective outreach and recruitnent
CS14__ Eligibility verification procedures
CS15__ Interpreting(bilingual/ASL)

CS16__ Motivating participants

CS17__ Getting clients to believe in thensel ves
CS18__ Working with hostile/resistant clients
CS19__ Assessnent systens and techni ques
CS20__ Functional and vocational testing
CS21__ Vocational counseling(individual/group)
CS22__ Personal life skills counseling

CS23__ Helplng clients set personal goals
CS24__ Hel ping clients solve their own problens
CS25__ Crisis intervention

CS26__ Deternmining supportive service needs
CS27__ Devel opi ng EDPs

CS28__ Accessing client supportive services
CS29__ Devel opi ng/ sel ecting curricula



under JTPA
FCO4__ Preparing successful funding
program proposal s

FCO5__ Preparing effective RFPs
FC06__ Cost allocations under JTPA
FCO7__ Effective budget nanagenent
FC08__ Negoti ati ng successful
contracts

FC09__ Devel opi ng perfornance- based
contracts for different prograns

/ popul ati ons

FC10__ Auditing within the JTPA
system
FCO0__ Ot her

GENERAL MANAGERI AL AND PROFESSI ONAL SKI LLS

GS01__ Establishing personnel procedures
GS02__ Devel opi ng staff conpetencies
GS03__ Supervisory skills notivating staff
GS04__ Staff performance appraisals
GS05__ Managi ng conflict

GS06__ Analytical skills and nethods
GS07__ Probl em sol ving strategies

GS08__ Witing

GS09__ Conput er conpet ency

GS10__ Oral presentation skills

GS11__ Effective neetings/facilitation skills

GS12__ Dealing with the public

GS13__ Ti ne managenent

GS14__ Stress managenent/ preventing burnout
GS15__ Dealing with other people

GS00__ Other__

CS30

cs31_

CS32

CS33_
cS34__
CsS35_
CS36_

Cs37

CS38__

CS39

Ccs40_
cs41_
cs42_
Ccs43_

Devel opi ng/ sel ecting basic/remedial skill
Ef f ecti ve teaching techniques

Conpet ency- based instruction

Conput er - assi sted instruction

Work maturity preparartion

Di sl ocat ed Worker program approaches

Desi gni ng job clubs/job search workshops
Supervising individual job search

Hel ping clients manage their own job search
Preparing clients for job interviews

Job devel oprment techni ques

Devel opi ng QJT slots/contracts

Ef fective use of work experience activities
QG her __



